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ANIMAL CARE AND USE PROGRAM REVIEW FORM          (for interim visits)
Program Review Form for Interim Assessment Visits
Interim assessment visits are conducted by the Canadian Council on Animal Care (CCAC) for institutions that have achieved two consecutive statuses of Compliance, and that have identified no major change or concern with their institutional animal care and use program. Major changes that should be reported to the CCAC before they are implemented include:

· significant change(s) in the structure of the institution (such as a new faculty, department, research centre or other unit in which animals will be used, or changes to the senior positions or reporting lines in the animal care and use program);

· significant change(s) in the types of animals used or the nature of the work conducted with them (such as introduction of animal-based research in an institution that has only used animals for teaching, introduction of mammals in an institution that has only used non-mammalian species, new use of animals requiring specialized personnel and equipment (such as non-human primates));

· significant change(s) in structure or function of the Animal Care Committee (ACC) or committee(s);

· resignation/retirement/replacement of senior personnel (senior administrator, ACC Chair, veterinarian(s), facility director/manager), or changes in their responsibilities;

· new animal facilities or major renovations to existing ones (i.e. 30% or more of the existing facility is affected by the renovation). 

Interim visits are scheduled three years after the last full assessment and are followed by a full assessment visit three years later. Usually, an assessment director conducts the interim assessment alone, and the visit itself is typically shorter, as described in the Agenda for an Interim CCAC Assessment Visit (http://www.ccac.ca/en/CCAC_Programs/Assessment/ interim_assessment_visit_agenda.htm).

The CCAC Animal Care and Use Program Review Form for Interim Visits (PRF-i) is designed to allow institutions preparing for an interim assessment visit to assess their own animal care and use program with a focus on updating the CCAC on ongoing activities and highlighting any relevant changes that have been made since the last full assessment visit. The PRF-i is considerably (over 50%) shorter than the full CCAC Animal Care and Use Program Review Form (PRF). All questions in the PRF-i should be answered accurately and completely. The information contained in a completed PRF-i is reviewed by the CCAC assessment director prior to the visit and is also used to produce the subsequent assessment report. All information will be treated confidentially, in accordance with the CCAC policy statement on: confidentiality of assessment information.
The questions in the PRF-i have been taken from the full PRF. These questions are based on CCAC policies and guidelines and, as such, refer to components that must be included in all institutional animal care and use programs. 
How to use the form

The PRF-i must be completed electronically.  It has been designed as a Microsoft Word 2003 document and is best viewed and used in Microsoft Word. 
Information can only be entered in the pre-selected fields. Input fields are shaded in grey for easy identification. The design of the form itself cannot be modified in any way.  You can easily move from field to field by pressing TAB, SHIFT-TAB or by using the arrow keys on your keyboard. You can also click on the fields with your mouse. Once a field has been selected, you can enter your information; the space provided for your answer will expand accordingly. Boxes can be checked by either clicking on them with the mouse or typing "x". To uncheck a box, just click on it again. Please note that only unformatted text can be entered in the fields. However, at the end of each section, documents with graphics and pictures can be included as appendices. You may also use the "Comments or additional information" sections to comment on topics not covered in the previous questions.
Each of the main sections of the PRF-i form has been saved as a separate document. Depending on the size of your institution’s animal care and use program, some sections will have to be completed more than once. For example, Section 2 needs to be completed for every animal care committee and subcommittee. To do so, just save the document entitled "Section 2 – Name of ACC" under a different name as many times as needed. Proceed the same way with every section that needs to be completed more than once. In the event that new animal facilities or new functional areas have been constructed or that major facility renovations have taken place since the last assessment, the corresponding Section 6 of the full PRF must be completed for each new or renovated animal facility or functional area within the institution. 
For more information, please contact Mrs. Barbara Couto (bcouto@ccac.ca).
What to do once the PRFi is complete

An electronic copy of the form, including the table of contents and appendices, is to be sent to the CCAC either by email, through an internet download or on a CD or USB key. 
Please send to:
Mrs. Barbara Couto 




Email: bcouto@ccac.ca
Administrative Assistant



Phone: (613) 238-4031 ext. 227

Canadian Council on Animal Care 


800 – 190 O’Connor Street, Ottawa, ON K2P 2R3
Questions or comments

Dr. Michael Baar




Email: mbaar@ccac.ca
Director of Assessment and Certification

Phone: (613) 238-4031 ext. 226
Canadian Council on Animal Care
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